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Inserting a Quote: The Basic Quote Sandwich 

Important Notes! 
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Quotes enhance 
Do not quote for the sake of quoting 

Quotes are a support systems 
Should not retell the story 

Ways to shorten quotes 
Ellipses 
Square bracket 

Add or change words 
Wrong tense 
Missing words 

Things to consider 
Does the quote blend with my sentence? 
Does my sentence still make sense? 
Is it too complicated for reader to understand? 
Did I use correct grammar? 

Words to use to introduce your quote
Argues Writes Points out Concludes 

Comments Notes Maintains Suggests 

Explains Reveals Discusses Expresses 

Insists Observes Counter Asserts 

Mentions Declares Confirms Expresses 

Remarks Relates Reports Acknowledges 

States Claims Demonstrates Says 

Disputes Illustrates Adds Points out 

Exclaims Predicts Proposes Estimates 


